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1. O0mue MOJIOKEHUA

1.1. Hacrosiumii  periiaMeHT pa3paboTaH B  COOTBETCTBHH  C
@enepasnibHbIM  3aKk0OHOM OT 29.12.2012 Ne 273-®3 «0O06 oOpa3oBaHuu B
Poccniickont @enepanun», yctaBom MAOY COILL Ne 93.

1.2. PernameHT yCTaHaBIMBAaeT MOPSJIOK OPraHU3aLUU J1E€ATEIbHOCTU
obmero cobOpanus pabotHukoB MAOQOY COII Ne93  (manee —
oOpasoBarenbHasl OpraHu3aIus).

1.3. O6miee coOpanue pabOTHUKOB SIBJISIETCS MOCTOSTHHO JACHCTBYIOITUM
KOJUIETHAIbHBIM OpPTaHOM YIIPaBJICHUS OOpa30BaTeNbHOW oOpraHnu3anuu. B
coctaB oOmiero  coOpanuss  paOOTHUKOB  BXOJAT  paOOTHUKH, IS
KOTOpBIX paboTa B 00pa30BaTeIbHON OpraHU3aIuy sABisieTcst ocHoBHOH (11.90,
.91 Ycraa MAOY COIII Ne93).

O6miee coOpanue pabOTHUKOB OO0IIE00PA30BATENHLHON OpraHU3AINH
COJICHCTBYET  OCYIICCTBICHHIO  YyMPaBICHUECKMX  Hauyald,  Pa3BUTHUIO
MHUIIMATUBBI TPYJOBOIO KOJUIEKTHBA, PEAI3yeT MPaBO HA CAMOCTOSITEIbHOCTD
0011e00pa3oBaTeNbHON OpraHU3alK B PEIICHUH BOIIPOCOB, CITIOCOOCTBYIOMINX
ONTHUMAJIbHOM OpraHu3aluu o0pa3oBaTEeNbHOTO IMpolecca M (PUHAHCOBO-
XO3SIMCTBEHHOU [IESITEIBHOCTH, COJIEMCTBYET PACIIMPEHUIO KOJUIETMAIIbHBIX,

IeMoKpaTudyeckux ¢GopM U TOCYAapCTBEHHO OOIIECTBEHHBIX MPUHLIUIOB
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ynpasienus (11.92 Ycrasa MAOY COLL Ne93).

2. Opranuzanusi padoTbl 0011ero coOpaHusi padOTHUKOB

[lepBoe 3acenanue oOmiero coOpaHusi paOOTHUKOB TOCIE €ro CO3AaHus, a
TaK)Ke IEepBOE 3aceJaHue HOBOTO COCTaBa OOMIET0 COOpaHHs PabOTHHKOB
CO3BIBACTCSl PYKOBOAMTENIEM OOpa30BaTEIbHOM OpraHu3allMM HE Mo3JaHee [
(cemn) paGouux mHEW MOcie co3daHusl oOIIero coopaHus pPabOTHUKOB WM
n30paHusi HOBOTO coOCTaBa oOmiero coOpaHusi pPaOOTHUKOB, KOTOPBIM
BEJIET 3aceiaHue 70 u3bpaHus mpejacenaress oouero coopanus paboTHUKOB.
PykoBoacTBO 00mMM coOpaHueM paOOTHHUKOB OCYIIECTBIISCT MpeAceaaTeb.
Benenne mporokonoB obOmiero coOpaHus paOOTHUKOB OCYIIECTBIISIETCS
cekperapeM. Ilpencenarens M cekperapb o0IIero coopaHuss pabOTHUKOB
BBITIOJTHSIFOT CBOM OOSI3aHHOCTH Ha OOIIECTBEHHBIX HadajlaX W M30MpaeTcs u3
YHiCJia YYaCTHUKOB COOpaHMsl OTKPBITHIM TojocoBaHueMm. llpencenmarens u
ceKkpetapb 001Iero codopaHus pabOTHUKOB OOpa30BaTEIBHON OpraHU3alNN
n30UpaeTcs CPOKOM Ha OAMH TOJ.

IIpencenarens:

OpraHu3yeT ACSITEILHOCTh 00IIer0 COOpaHus;

uHQOpMHUpYET YJIGHOB OOIIEero coOpaHUs O TMPEACTOSIIEM 3acelaHuu B
nopsizike, npeaycmMorpeHHoM yctaBom MAOQOY COIII Ne93 u HacTosuM
PETJIaMEHTOM;

OpraHu3yeT MOJIFOTOBKY U MPOBEICHHE 3acCeIaHMs;

OTIpEIEISACT MOBECTKY 3aceAaHus;

KOHTPOJIMPYET BBHIMIOJIHEHUE PEIICHUN 10 W30paHus mpelacenaresis 0O0IIero
coOpanust pabOTHUKOB.

PykoBoacTBO 001mMM coOpaHueM pabOTHUKOB OCYIIECTBIISICT TpeiceaaTeb.
Benenne mporokonoB obmiero coOpaHus paOOTHUKOB OCYIIECTBIISIETCS
cexkperapem. Ilpencemarens W cekperapp o001mero coOpaHuss pPaOOTHHUKOB

BBITTOJTHAIOT CBOU O0S3aHHOCTH HA OOIIECTBEHHBIX HAaYalax.



[Ipencenarens:

- OPraHu3yeT JeATEILHOCTh O0IIETro COOpaHus;

- nH(OpMHpYyET YICHOB OOIIETO COOpaHUs O MPEACTOAIIEM 3aCEAaHUU B MOPAIKE,
npeaycmorpeHHoM yctaBoM MAQOY COIII Ne93 u HacToAImKUM peraaMeHToM;

- OpraHu3yeT MOATOTOBKY M MPOBEICHUE 3aCEIaHuUs;

- OIIpENIEIIAET MOBECTKY 3aCE/IaHus;

- KOHTPOJIUPYET BBIMOJIHEHUE PEIICHUN.

2.10. 3acenmanus ob1ero cobOpanus PabOTHUKOB MPOBOJISATCSA  C
NEPUOIMYHOCTHIO, ycTaHOBIeHHON ycTaBoM MAQOY COIL Ne93 (ne pexe AByX pas
B I'OJ).

2.11. 3acenanus oOmiero codpanus pabOTHUKOB MOTYT MPOXOIUTH B (hOpMe OHIJIAHH
koH(pepenuu Ha wiargopme «Chepymm».

2.12. Ha 3acemanmst oOmiero coOpaHusi paOOTHHUKOB MOTYT OBITH MPHUTJIAIICHBI
NPEACTaBUTENN  YUPEIUTEs, 0OIIIECTBEHHBIX OpraHu3alui, OpraHoB
MYHUIIUNIATBHOTO ¥ TOCYJAapCTBEHHOIO yIpaBieHUs U jApyrue Juna. Jluia,
NpUTJalleHHble Ha 3acelaHue, IMOJIb3YIOTCA IPAaBOM COBEIIATELHOIO TIoJioca,
MOTYT BHOCHUTb MPEJIOKEHUS U 3asBJICHUS, Y4aCTBOBATh B 00CYKJIEHUH BOIPOCOB,
HaXOSALIUXCS B UX KOMIIETEHIINH.

2.13. OO6mee cobOpanue paOOTHHKOB OOICOOPA30BATEIHLHOM OpraHU3AINA
IPAaBOMOYHO, €CJIM Ha 3aCeJaHUM MPUCYTCTBYET 0OJIee MOJIOBUHBI €T0 YWICHOB.

2.14. Pemienne o61iero coopanue pabOTHHKOB 00111e00pa30BaTeIbHON OpraHU3aIAH
CUMTAETCs MPHUHATBIM, €CIIM 3a HEro MporoyjocoBajo 0oyiee IMOJOBUHBI
IPUCYTCTBYIOILHX.

2.15. Pemienusi, mpuHATBIE OOHMM coOpaHWEM paOOTHUKOB B COOTBETCTBHH C
3aKOHOAATEIHLCTBOM U B Ipe/esiaX CBOMX IOJIHOMOYHH, 00s3aTENbHBI AJs BCEX
pabOTHUKOB 00pa30BaTEILHOM OpraHu3alIuy.

2.16. Pemenus oOmero coOpaHusi paOOTHUKOB MOTYT COJEpKaTh MOPYUYEHUS,
oOsi3aTeNbHBIC IS WCTIOJHEHWUS BCEMU pabOTHHUKaMU  0Opa30BaTeIbHOM
OpraHu3alMKi U PEKOMEHJAIMU yYaCTHUKaM 00pa30BaTeIbHOrO Mpolecca.

2.17. Pemenust obmero coOpaHusi paOOTHUKOB JOBOJATCS JO CBEACHHUS BCEX



3aWHTEPECOBAHHBIX JIMII HE Mo3aHee 7 (ceMHu) paboyux THEH Mocie MpOIIEAIIero
3acelaHus.

2.18. [Ipencenatenb OTYUTHIBAETCS O ACSITENBLHOCTU 00IIEro coOpaHus pabOTHUKOB
Ha 3aceJaHuU O0IIero coOpaHusi pabOTHUKOB HE peke OJTHOTO pasa B TOJ.

2.19. Komnerennus obmero coopanus padotankoB MAOY COILLL Ne93.

- IPUHSTHE PEIICHHUS O 3aKITI0YEHUN KOJJIEKTUBHOTO JIOTOBOPA U €T0 YTBEPKICHUE;
- yrBepxkenue [Ipasui BHYTPEHHETO TPYAOBOTO pacHopsiIKa
o0mieo0pa3oBaTenbHON OpraHu3annu, rpadukoB paboThl, TpadUKOB OTIYCKOB
pabOTHUKOB 00111e00pa30BaTeIbHON OpPraHU3alINH;

- o0CyXJeHHe  BOMNPOCOB  COCTOSHUSL ~ TPYJOBOM  JTUCUMUIUIMHBI B
0011e00pa30BaTEeIbHOM  OpPraHu3alid U YTBEP)KIACHUE MEpONpHUITHI 1o €€
YKPEIJIEHUIO;

- paccmoTpeHue (HaKkTOB HAPYIICHHS TPYIOBOW IUCHUIUIMHBI PaOOTHHUKAMH, a
Tak)Ke BOIIPOCOB OXpaHbl M OE30MACHOCTH YCIOBHH TpyAa paOOTHHKOB, OXPaHBI
KU3HU U 370pOBbs 00yUaronuxcs o01ieo0pa3oBaTeaIbHON OpraHu3aliy;

- ONpEIECIICHUE TOPSAKA W YCJIOBUW MPEIOCTABICHUS COLMAIBHBIX TAPAHTUUA M
JBTOT B Mpezesiax KOMIIETEHIIMHN 00111e00pa30BaTeIbHON OpraHu3aluu;

- BHeceHue mpemioxkeHuii B Ilomoxxenme 00 omiare Tpyaa paOOTHUKOB
00111e00pa30BaTeNbHON OpraHU3aluy;

- 00Cy’KJIeHHE BOMPOCOB MOOIIPEHUS, MPEACTABICHUS K HAIPaXXIEHUI0 paOOTHUKOB
00111e00pa3oBaTebHON OpraHU3aluy;

- 00CyXIeHUE MPEJIOKECHUH IO YIIYUIICHUIO JISSITSIFHOCTH 00111e00pa30BaTeIbHOM

OpTraHu3aluH.

3. Ilopsaaok co3bIBa 0YepeHOro 001Iero cooOpaHus padOTHUKOB

3.1. Pemienue o0 MPOBEACHUU OYEPEIHOTO OOIIEro coOpaHusi pPabOTHUKOB
NpUHUMAETCS  TpejacenareneM  o0mero coOpaHusi pabOOTHUKOB, KOTOPBIM

omnpeeseT:

- IpoLElypy MPOBEICHHUS;



- IOBECTKY 3aCeIaHus;
- IaTy, BPeMsI © MECTO MPOBEICHUS;

- TIepeueHb MATEPUAIOB JJISl MPEABAPUTEIHHOTO O3HAKOMIICHHUS YJEHAMH OOIEro
coOpanust pabOTHUKOB, a TAK)KE TIOPSAIOK TAKOTO 03HAKOMIICHUS;

- IOPSAJIOK TOJIOCOBAHMSI TI0 BOTIPOCAM MOBECTKHU: OTKPBITOE, TAMHOE WU 320YHOE;

- WHBIE BOMPOCHI, HEOOXOAMMBIE NJISi MOATOTOBKHU MPOBEACHHUS OOIIET0 coOpaHus
pabOTHHUKOB.

[Ipencenarens o0111ero coOpanus pabOTHUKOB COTJIACOBBIBAET C
PYKOBOJUTENIEM 00pa30BaTEeIbHON OpraHU3aIMK ATy, BPeMsl U MECTO TIPOBEICHHUSI
ouepeaHoro 3aceanus ooero coopanus pabOTHUKOB.

3.2. Ilpencemarenpb, cekpeTapb oOmEero coOpaHus PaOOTHUKOB WM JIAIA, WX
3aMEHSIONINE, YBEIOMIIIIOT WIEHOB oOOWIero coOpaHus paOOTHUKOB O Jarte,
BPEMEHH, MECTE TMPOBEACHHUS M MOBECTKE 3acelaHusl He Mo3aHee 4eM 3a 7 (ceMb)
pabounx AHEN 10 JaThl €T0 MPOBEACHHUS.

3.3. Pemienue o nmpoBeieHUN OYEPETHOTO O0IIEro coOpaHusl paOOTHUKOB Bpy4YaeTcs
yleHaM o0mniero coOpaHusi paOOTHUKOB JMYHO WJIM HAMNpaBlIAETCS MOCPEACTBOM
AJIEKTPOHHOMN WJIM MHOU CBSI3HM, 00ECIICUMBAIONICH ayTEHTUYHOCTD MEPEIaBaeMbIX U
NPUHUMAEMBIX COOOIIEHUH 1 X TOKyMEHTAIIbHOE MOATBEPIKICHHUE.

3.4. JlonoJIHUTENbHBIC MPEJIOKEHUS B MOBECTKY 3aCeIaHMs OYEPEIHOTO OOIIero
coOpanusi pabOTHUKOB MOTYT OBITh BHECEHBI WIEHAMH OOIIET0 COOpaHus
pabOTHUKOB B CpPOK HE MO37HEe ueM 3a 3 (Tpu) pabouux AHS A0 AAThl €ro

IIPOBEICHUS.

4. ITopsiioK cO3bIBA BHEOYEPEIHOI0 001ero coopanusi paboTHUKOB

4.1.Co3bIB BHEOUYEPEIHOrO 0O0IIero coOpaHus paOOTHUKOB OCYIIECTBISETCS B
ciydasx, npexycMoTpeHHbIX yctaBoM MAOY COILII Ne93.

4.2 Ilpensio)keHre O CO3BIBE BHEOYEPETHOTO 00mero cobOpaHus pabOTHUKOB
JIOJKHO COJIEPIKATh:

- aQpTYMEHTHUPOBAHHOE OOOCHOBaHHUE HEOOXOJIMMOCTH TPOBEICHUS



BHEOUYEPETHOTO 00111eT0 cOOpaHusi paOOTHUKOB;

- IPOEKT MOBECTKU 3aCEIaHMUS;

- IpeNoIaraeMyI0 JaTy BHEOUEPETHOTO 00Iero coOpanus pabOTHUKOB;

- TMepeyeHb WHUIMATOPOB TIPOBEJIEHUS BHEOUEPEAHOro oO0miero cobOpaHus
pabOTHUKOB.

4.3. TlpemmoxeHue O CO3bIBE BHEOUEPEHTHOTO OOIIETO COOpaHUs TIepemaeTcs
HEIMOCPEJICTBEHHOTO B KaHIEISAPUI0 00pa3oBaTeNIbHON OpraHU3allluy HE MO3/IHEe
10 (mecsitm) pabouymx gHEH A0 AATHl MPEANOJIAraéMoro BHEOYEPETHOTO OOIIero
coOpaHusi paOOTHHUKOB, B CIydyae €CIId HMHHUIIMATOPOM BHEOYEPETHOTO OOIIEero
coOpaHnusi pabOTHUKOB SIBJISIETCST HE TpeJIceaTeNb 00IIero coOpaHusi paOOTHUKOB.
4.4. Tlpencenatenb, cekpeTapb oOIIEero coOpaHusi paOOTHUKOB WM JIMIA, HX
3aMEHSIONINEe,  YBEIOMJISIOT  WIEHOB  oOmero coOpaHusi  paOOTHUKOB O
BHEOYEPETHOM 001IIeM coOpaHUU PabOTHUKOB IyTEM BPYUYCHUS WIIM HATPABJICHUS
MOCPEJICTBOM  DJICKTPOHHOW WJIM HWHOW CBS3U  TIPEIIOKCHHUS WHHUIIMATOPOB
BHEOYEPETHOTO OOIIEro coOpaHusi, a TAKXKE YBEIOMJICHHUS O JaTe, BPEMEHH, MECTE
U TIOBECTKE 3acelaHusi HE MOo3JHee ueM 3a 3 (Tpu) paboyux OHS 10 AaThl €ro
MIPOBE/ICHMUS.

[Ipencenarens o011ero coOpanus pabOTHUKOB COTJIACOBBIBAET C
pyKOBOAMTENIEM 00pa30BaTEILHON OpraHW3alliy AaTy, BPEMS U MECTO MPOBEACHUS
BHEOYEPETHOTO 001I1ero coopanus pabOTHUKOB.

4.5. JIonoJIHUTENbHBIC TIPEIJIOKEHUS B IIOBECTKY 3aCeJaHUsI BHEOYEPETHOTO
oOmero codpanusi paOOTHHUKOB MOTYT OBITh BHECEHBI UJ€HaMHU OOIIEero coOpaHus
pabOTHUKOB B CPOK HE To3aHee 4yeM 3a 3 (Tpu) pabouyux MHS JO JaThl €ro

IIPOBEICHUS.

5. JlokymeHnTanus o0mero coOpaHusi pabOTHHKOB

5.1. 3acemanms oOmero coOpaHus pPaOOTHUKOB O(DOPMIISIOTCS TPOTOKOJIAMH.

[IpoTokon 3acemanus o01Iero coOpaHus paOOTHUKOB COCTaBIISIETCS HE TMO37HEe S5

(msaTr) pabouymx JHEH TOCIe €ro 3aBeplieHHs B JIBYX 9K3EeMIUIApax,



MIOJIMTMCBIBAEMBIX €T0 MpeIceaTeNIeM U CEKpeTapeM.
5.2. IlpoTokon cocTaBiasieTcs B COOTBETCTBHM C OOIMMUMH TpeOOBaHUSIMHU
JIETIONIPON3BOICTBA, YCTAHOBJICHHBIMH B 00pa30BaTENbHON  OpraHU3aIfH, C
yKa3aHUEM CJICTyIOIINX CBEACHHUIA:

- KOJMYECTBO pa0OTHWKOB, MPHUHSBIIMX ydYacTHE B 3aCENaHUH, OTMETKAa O
COOJIIOICHUY KBOPYMA;

- KOJIMYECTBO TOJIOCOB «3a», IPOTUB» U «BO3ACPKAICS» IO KAKIOMY BOIPOCY
MTOBECTKH 3aCEIaHMS;

- pelieHne o0rmiero cobpanusi  paOOTHUKOB IO KXKIOMY BOTIPOCY
MOBECTKU 3aCEIaHMUs.

Hymepanuss npoTokojoB o0mero coOpaHusi paOOTHUKOB BEAETCS OT Hayaia
y4eOHOro Tro/a.

5.3. B cnydae oOHapykeHHsS OMMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO H3JIOKEHUS
(akTOB B MPOTOKOJIE 3aceqaHusi oOlero coOpaHus paOOTHUKOB YIEHBI OOIIEro
coOpaHnusi paOOTHUKOB BITpaBe TpeOOBATh OT Mpejceaaresis ero u3MeHenus. B cBoro
odepenr TMpeaceaaresb o00s3aH MPUHATH MEPHl MO BHECEHHWIO B IIPOTOKOI
COOTBETCTBYIOIIMX M3MEHEHUN M yTOYHEHUH, a TaKXKe CJeNaTh COOTBETCTBYIOIIEE
cooOlIlleHHEe Ha CIEAYyIOlEeM 3acelaHuu oOIIero coopaHusi pabOTHUKOB, BHECS
JAHHBIN BOMPOC B €T0 TIOBECTKY JIHSL.

5.4. OpuruHanasl TPOTOKOJIOB XPAHITCS B KaHIEISAPUH 00pa3oBaTEIbHOU
OpraHU3aIHH.

5.5. K mporokony mnpukiagsiBaloTCs Bcd HH(OpMAIMs W MaTepualbl, a TAKKe

HNHBIC JOKYMCHTBI, KaCaromucecCsa pCIICHUA.
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